
How to Add a Printer Effective March 2016 

1. Go to Window Menu and look for Devices and Printers 

 
 

2. Select the printer that you are currently connected to and right click on it.  Then select “remove device” 

 

 
 

 

3. After removed, please go to this link (You MUST only use Explorer). If it does not open, please copy and paste on 

Internet Explorer 

 

http://hmwprtprod09/printers/ipp_0001.asp?campus=239 

 

 



4. Find your printer using the Location column and click on the printer’s name 

 

 
 

 

5. On the left column, select “Connect” and follow the instructions. You are now connected to your printer! 

 

 

 

 

 

 


